Kevin Brown

PRE-EVENT QUESTIONNAIRE 
Please complete and return this form at least 30 days before your event via email to jamie@adlspeakers.com. For questions about this form contact Jamie Estes at 614-657-5384.

GENERAL INFORMATION 

Date of Presentation: MACROBUTTON NoMacro [Enter Date of Presentation]


Organization: MACROBUTTON NoMacro [Enter Organization]


Number of Attendees: MACROBUTTON NoMacro [Enter Number of Attendees]


What is the theme of the event? MACROBUTTON NoMacro [Enter Theme] 

What is the purpose of the event? MACROBUTTON NoMacro [Enter Purpose]
Do you have a website address set up for this event? If so, what is it?  MACROBUTTON NoMacro [Enter Website]
Do you have social media accounts set up to promote this event (i.e. – Facebook, Twitter, etc.)? If so, please share them with us: MACROBUTTON NoMacro [Enter Social Media information]


Are there any restrictions around sharing this event on social media and/or using your brand name in marketing? If yes, please indicate restrictions: MACROBUTTON NoMacro [Enter Restrictions]
What are the three primary objectives of Kevin’s presentation/What do you want attendees to walk away with from Kevin’s presentation? 


1 - MACROBUTTON NoMacro [Enter Objective 1]


2 - MACROBUTTON NoMacro [Enter Objective 2]


3 - MACROBUTTON NoMacro [Enter Objective 3]



When the event is finished, what is the one thing you would be proud of if successful? MACROBUTTON NoMacro [Enter Proud Item]
At the conclusion of Kevin’s presentation, what do you want your attendees to think, feel, and do? 

Seating Arrangement: MACROBUTTON NoMacro [Enter Seating Arrangement]


Time of Kevin’s presentation: MACROBUTTON NoMacro [Enter Time]


Duration of presentation: MACROBUTTON NoMacro [Enter Duration]


% Male/female attendees: MACROBUTTON NoMacro [Enter %]


Typical participant description: MACROBUTTON NoMacro [Enter Description]


Meeting Attire: MACROBUTTON NoMacro [Enter Meeting Attire]


What time is Kevin’s book signing? MACROBUTTON NoMacro [Enter Time] 

How many copies of Unleashing Your Hero do you want to order?  MACROBUTTON  AcceptAllChangesInDocAndStopTracking "[Enter Number]" 
Who is the event contact? MACROBUTTON NoMacro [Enter Meeting Contact]


Phone: MACROBUTTON NoMacro [Enter Phone]
Cell Phone: MACROBUTTON NoMacro [Enter Cell Phone]
Name/Title: MACROBUTTON NoMacro [Enter Name and Title]


Address: MACROBUTTON NoMacro [Enter Address]
 

City/State/Zip: MACROBUTTON NoMacro [Enter City/State/Zip]



Email: MACROBUTTON NoMacro [Enter Email]


Who should Kevin contact upon arrival at the hotel? MACROBUTTON NoMacro [Enter Arrival Contact]


Phone: MACROBUTTON NoMacro [Enter Phone]
Cell Phone: MACROBUTTON NoMacro [Enter Cell Phone]


Email: MACROBUTTON NoMacro [Enter Email]


Event Site Information 

Event Location:  MACROBUTTON NoMacro [Enter Location Name, Address, Phone]
Conference Room Name: MACROBUTTON NoMacro [Enter Room Name]


Accommodation Information

Hotel Room Reserved for Kevin? MACROBUTTON NoMacro [Yes/No]  If yes, Confirmation #:  ASK  "Enter #" 

 MACROBUTTON  AcceptAllChangesInDoc "[Enter #]" 
Hotel Name: MACROBUTTON NoMacro [Enter Hotel Name]


Hotel Phone: MACROBUTTON NoMacro [Enter Hotel Phone]
Hotel Address: MACROBUTTON NoMacro [Enter Hotel Address]


Reservation Date: MACROBUTTON NoMacro [Enter Reservation Date]


Arranged for early check-in / late check-out as needed: MACROBUTTON NoMacro [Yes/No]
Best Airport to fly into: MACROBUTTON NoMacro [Enter Airport Information]


Best option for Ground Transportation: Uber/Lyft/Taxi, Car Rental or Car Service: MACROBUTTON NoMacro [Enter Best Option]


If using Car Service, please enter details/confirmation: MACROBUTTON NoMacro [Enter Car Service Information]
Pre-Event Call:
Thank you for completing the pre-event questionnaire. Do you require a prep call with Kevin to further discuss his presentation? MACROBUTTON NoMacro [Yes/No]; If yes, I will  ASK  "Enter #" be back in touch to schedule the call.
